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I. OOmue noJsoxeHUs

1.1. Hacrosmee IlonoxxeHue pa3paboTaHO B MENAX HEIOMYIIEHUSI
COCTABICHUS HEOPUIUANIBHOW OTYETHOCTH M HCIIOJNB30BaHMSA IOIAEIbHBIX
nokymeHToB B I'BIIOY MO «JlyxoBHLKMN arpapHO-IIPOMBIIIICHHBIH TEXHUKYM»
(manee - YupexaeHue), B COOTBETCTBUH CO CTaThell 13.3 MemepaibHoro 3aKoHa oT
25 nexabps 2008 romga Ne 273-®D3 «O npoTUBOAEHACTBHE KOPPYIILIHKY.

B cmydae u3MeHeHMsS 3aKOoHOAATenbCcTBAa Poccuiickoit ®enepariuu,
peryImpyromero conaepxanue Hacrosamero IlomoxeHus, B HEro BHOCATCS
COOTBETCTBYIOIIME MOMPABKUA U TOTIOTHEHHS.

1.2. IlonoxeHue permamMeHTHUpPYeT: MOCIeI0BATEIbHOCTh MEPOTIPHUITHI
npu pabore ¢ JOKyMEHTaMH, IpeACTaBICHHBIMH pabOTHUKAMH  TIPH
TPYAOYCTpOiCcTBe, (MO0 B IIpollecce BBITIONHEHHWS WMH JOKHOCTHBIX
00s13aHHOCTel), BBI3BABIIUMH OOOCHOBAHHBIE COMHEHMS B IIOJJIMHHOCTH H
JOCTOBEPHOCTH HM3JIOKEHHBIX B HUX CBEIEHWIN; COCTaBICHHOW HeOo(hHIIHaTIbLHOM
OTYETHOCTH, JOKYMEHTOB, IPEICTABICHHBIX B ITPOLIECCE PeaTU3alluy AesITeIbHOCTH
00pa3oBaTeNbHOTO Y UperKIeHHS

1.3. ITonoxxenune oOsA3aTENbHO Uil MPUMEHEHHS BCEMH pPaOOTHHKAMU
00pa3oBaTEeNbHOTO YUpeK IeHHUS.

1.4. «Otuer» — 3TO NUCBMEHHOE WM YCTHOE COOOIIEHHE II0
KOHKPETHOMY BOIIPOCY, KOTOPO€ OCHOBAaHO Ha TIOKYMEHTAJIbHBIX JaHHBIX.

1.5. «/loxyMeHT» - TOKYMEHT, CO3IaHHBIA rOCYyJapCTBEHHBIM OPTaHOM,
OpraHoOM MECTHOIO CaMOYIIpaBIEHUS, IOPUIUUECKAM WM (U3UUIECKUM JIUIIOM,
0(OpMIIEHHBIH B yCTaHOBIICHHOM MOPSIIKE ¥ BKIFOUEHHBIN B TOKYMEHTOOOOPOT.

1.6. «/loxymeHTHpOBaHUE» - UKcanus HHOOPMAITUH HA MaTePHATBHBIX
HOCHUTEIISIX B YCTAHOBIEHHOM IOPSIKE;

1.7. «IllonmMHHOCTE TOKyMEHTOBY - yCTAaHABIHUBAETCS ITyTEM IIPOBEPKH
MOJJIMHHOCTH IIOAIIMCEH [NOJDKHOCTHBIX JHMI[ M COOTBETCTBUS COCTABIICHUS
JOKYMEHTOB JaTaM OTPa)KE€HUs B HUX ollepaluii, nHdopMaluu, haKTos.

1.8. Ilox HemeHCTBUTEIBEHEIMH JOKYMEHTAMH CIIEAYET OHUMATE:



1.8.1. IlomHOCTBIO H3rOTOBIEHHBIE (UKTHBHbIE JOKYMEHTHI WK
IOJJIHHHBIE B KOTOpbIE BHECEHBl HU3MEHEHHS ITyTeM MOJYHCTOK, IOIHCOK,
UCIIPABJICHUS MIIH YHUYTOXKEHUS YaCTH TEKCTA, BHECEHUS B HETO JOIOJTHUTEIbHBIX
JaHHBIX, IIPOCTABJICHUS OTTUCKA MOIENHHOTO ITaMIIa WX II€YaTH | T.II.

1.8.2. ®akTHdecku SBISIONIHECS IOMIUHHBIMHA, HO COZepIXKallne
CBEICHMs, HE COOTBETCTBYIOIIWE AECHCTBUTETHFHOCTH OHH COXPAHSIOT BHEIIHHE
OPU3HAKA W PEKBU3UTHl HaJUIeXaIllUX JOKYMEHTOB (M3TOTOBIISIOTCS Ha
ohunransHOM ONaHKe, COJepKaT HAMMEHOBAaHMS JOJDKHOCTEM W (paMUIMK JIHII,
YIOJHOMOYEHHBIX MX IMOJIUCHIBATh), OAHAKO BHECEHHEBIEC B HUX CBeIEeHMS (TEKCT,
11 POBEIE TaHHEIE) SBISIOTCS CHalbCUDUITIPOBAHHEIMHE.

1.8.3. BelmanHble ¢ HapylleHHEM YCTaHOBJIEHHOTO TIOpsaKa, T.. B
pesylbTaTe 37I0YyNOTPeOIeHUs] MTOJDKHOCTHBIM JIUIIOM CIIY)KEOHBIM IIOJIOKEHHEM
WJIM COBEPIICHHUS UM XaJIaTHBIX JeHCTBUN MTPH BRIIaYe 3TOTO JOKYMEHTA.

1.9. Ucnonb3oBaHue HeeHCTBUTEIHHBIX JOKYMEHTOB 3aKII0YaeTCs B HX
[IPEICTABICHUH B Ka4eCTBE OCHOBAaHUH IS TPYIOYCTPOHCTRA.

1.10. IlepconanbpHble JaHHBIE paOOTHHKA — WHMOpMAIHs, HeoO0X0auMas
paboTonaTeNo B CBA3M C TPYJOBBIMH OTHOINEHUSMH M KACAOIAsCs KOHKPETHOTO

paboTHHUKA.



II. OcHoBHbIE 32724H

2.1. OcHoBHO# 3amauell manuoro IlomoxxeHuns sgBiasgeTc:

a) obecrieueHre  COOMIONIEHUS  COTPYIOHHKAaMH  00pa30oBaTelbHOIO
YupexIeHus yCTaHOBIEHHBIX IOAIIYHKTOM 6 IMyHKTa 2 ctathu 13.3 ®@enepanbHOro
3aKoHa oT 25 nekabdbps 2008 roxa N 273-03 «O mpoTHBOAEUCTBHE KOPPYIIITHID -
«HEIOIYIICHUN COCTaBIeHUS HEOMUIIMANTBHON OTYETHOCTH M HCIIOIL30BaHHUS
MOAJENBHBIX TOKYMEHTOBY;

b) B ocymmecTBieHHH B 00pa30BaTEIbHOM YUPEKIEHUH MEP II0
IIpENYTIPEXISHUIO KOPPYIIITHH;

C) IJIAaHWPOBaHWE W OCYIIECTBICHWE MEPOIPHUATHH, HAPABIECHHBIX Ha
paspaboTKy Mep II0 HEeIOMYIIeHUIO COCTABICHUS HEO(DHUITHATLHOW OTUETHOCTH U
UCIIOJIb30BaHUM TIOANENIBHBIX JOKYMEHTOB,

d) BelpaboTKa TpeANioKEHUH 110 COBEPIIEHCTBOBAHUIO CHCTEMBI
MEPOIPHUATHH, HAIpPABIECHHBIX HA HEOIYIIEHUS COCTaBJIeHHUS Heo()HIHMaTbHOU
OTYETHOCTH U MCIIOJIb30BaHUS TNOIAENIBHBIX JOKYMEHTOB B 00pa3oBaTelIbHOM
YupexneHun.

2.2. OcHOBaHMSMU Ui paccMaTpyBaeT BOIIPOCOB, CBS3aHHBIX C (hakTaMu
COCTaBJIEHUSI HEO(MHUITUATHFHOW OTYETHOCTH, SIBISIETCS CIIyXKeOHas WM TOKJIamHas
3alliCKa O BBIABICHHOM (paKkTe MCHONH30BaHHS HEO(DHUIHAIBHON OTUYETHOCTH HIIH
UCIIOJIBb30BaHU MO/I/IEIbHOTO JOKYMEHTA.

2.3. B cimydae ycTaHOBIIEHUS NPU3HAKOB NHWCIUIUTMHAPHOTO IIPOCTYIKA B
nedictBusax  (Oe3neficTBUM) COTPYIOHHMKA OOpa30BaTENBHOTO  YUpexIeHH,
IOIyCTUBILETO COCTaBlIeHWE HEODHUIHMATFHON OTYETHOCTH HIIM HMCIOIb30BaHHH
IIOAJNENBHOIO  NOKyMEHTa -  Mepa  OTBETCTBEHHOCTH  OIpeeseTcs
NPEeITyCMOTPEHHBIMA  HOPMATUBHBIMH  IIPaBOBBIMH  akTaMu  Poccuiickou

Denepalluu.



III. Tlopsigok AeiicTBHUIl NpH O0HAPYKEHNH HCIOJb30BAHHAS NMOALEIbHBIX
JOKYMEHTOB M COCTaBJIeHHs HeoHIIHAIbHOH OTYETHOCTH

3.1. Tlpu oOHapyXeHHH COCTaBJICHHS HEO(UIMUAIBHOW OTYETHOCTH
IOJDKHOCTHBIC JIWIA, B YbHM IIOJHOMOYHS B COOTBETCTBUU C JOJDKHOCTHBIMHU
00s13aHHOCTSIMU BXOJUT IMOATOTOBKA, COCTaBI€HUE, ITPEACTABIECHUE U HAIPABIIEHUE
OTYETHOCTH  HECYT IIePCOHAIBHYIO  OTBETCTBEHHOCTH 3a  COCTAaBIICHHE
HeohHUIIMATFHON OTYETHOCTH U UCIIOJIb30BaHUS IIOIJIEIIBHBIX TOKYMEHTOB.

3.2. JomKHOCTHOMY JIUITY, OTBETCTBEHHOMY 34 COCTaBJIEHUE TOKYMEHTOB
[0 CBOEMY HaIlpaBJeHHIO NeSTEIbHOCTH, HEOOXOAUMO BECTH HEIOCPENCTBEHHBIN
KOHTPOJb W PETYJSPHO OCYILIECTBISATh IIPOBEJCHHE IPOBEPOK HA IIPEIMET
TIOJUTMHHOCTH JTOKYMEHTOB, O0Opa3ylolmuxcsi Yy CIEeNUaIucToB (pabOTHUKOB)
00pa30oBaTeNbHOrO YUpEekICHUS, HAXOAIIUXCS Y HETO B IIPSIMOM IIOJYUHEHUH.

3.3. Ilpu mpoBeneHWH NIPOBEPOK YUYWUTHIBATh, UYTO MOJIMHHOCTD
JOKYMEHTOB YCTaHABIMBAETCS IyTEM IPOBEPKH PEaTbHOCTH HMEIOIIUXCS B HUX
MOJMKCEeH MOMKHOCTHBIX JIUI[ U COOTBETCTBHUS COCTaBIIEHHS AOKYMEHTOB IaTaM
OTpa)XeHMSI B HUX onepannii, nHpopmaruu, ¢akTtos u T.1. [Ipu uTeHun 10KyMeHTOB,
MIOCJI€ YCTAHOBJIEHUS UX TOJIMHHOCTHU, IPOBEPATHh TOKYMEHTHI, II0 CYILIECTBY, TO
€CTh C TOYKM 3pEeHHS JOCTOBEPHOCTH, 3aKOHHOCTM OTpPaXEHHBIX B HHUX
XO3SHCTBEHHBIX olepaIruii, tHpopManu, pakrax u T. 1.

3.4. JlocToBepHOCTH oOlepannii, 3a(UKCHUPOBAHHBIX B JOKYMEHTAaX,
IIPOBepsIeTCS] U3yUeHUEM 3THX M B3aUMOCBI3aHHBIX C HUIMH JOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX JODKHOCTHBIX ITHI[, OCMOTPOM OOBEKTOB B HaType M T.A.
3aKOHHOCTh OTpa)XeHHBIX B JOKyMEHTaX OIlepalldii yCTaHaBIMBAETCA IIyTEM
IIPOBEPKHU UX COOTBETCTBUS JEHCTBYIOIIEMY 3aKOHOAATEILCTBY.

3.5. Ilpu BBIsIBIEHUN (HDaKTOB HUCIIOIB30BAHUS MOEIBHBIX JOKYMEHTOB
He3aMe TN TeIIbHO HHPOPMHPOBATh TUPEKTOpa 00pa3oBaTEIbHOIO Y UpeKIeHuUs, a
TaK)K€ MPUHATH COOTBETCTBYIOIIHME MEpPBHl 110 HEJOIYIIEHWIO COCTABIICHHUS

HGO(l)I/II_II/IEUIBHOI\/JI OTYCTHOCTHU U HCIIOJIB30BaHU: ITIOAACIBbHBIX JTOKYMCHTOB.



IV. 3akmounTtelbHas 4acTh

4.1. U3sMeHenuss W pmomnoiiHeHUS K IloJ0OXKEHHIO O Mepax HeIOMyIIeHUS
COCTaBIICHHUA HEO(MUIMaIbHOM OTYETHOCTH M MCIIOJIB30BAHMA ITOINEIbHBIX
mokymenToB B I'BIIOY MO «JIyxoBullkuii arpapHO-IIPOMBIITLUIEHHBIR
TEXHHKyM»  yTBEepXKIaroTca npukazoM Jlupektopa o00pa3oBaTelbHOIO
YupexneHus.

4.2. Hacrosmee IlonoxeHue MoXeT OBITh OTMEHEHO TOJBKO DEIIEHHEM
IAPEKTOpa yUPeKASHHUS.

4.3. Hacrosmee IlonoxkeHne BCTyNaeT B CHIIy C MOMEHTA €T0 YTBEPKAECHHUS U

NEeUCTByeT OeCCpOUHO.
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