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I. O6wmue nosoxenus

1.1. Hacrosmee Ilonoxenue paszpaboTaHO B LENAX HEIOMyIIEHUs
COCTAaBJICHUS HEO(QUIMAIBHOM OTYETHOCTH W HCIOJB30BAaHUSA IMOAAEIbHBIX
nokymeHToB B I'bBITIOY MO «JlyxoBunkuii arpapHO-IpOMBIIUIEHHBIA TEXHUKYM)
(manee - YupexieHue), B COOTBETCTBUM cO cTaThel 13.3 DepepanbHOro 3aKoHa OT
25 nexabps 2008 roga Ne 273-®3 «O npoTHBOIEHCTBHE KOPPYIIIHLY.

B cmywae wusmeHeHus 3akoHojatenbcTBa Poccuiickoit ®emepaiuu,
PETyIHMpYIOIIEro coxep)kaHue Hacroswmero [lomokeHws, B HEro BHOCATCS
COOTBETCTBYIOIIWE MIONPABKU U JOTMOTHEHUS.

1.2. TlonoxxeHue periaMeHTHpPYeT: IOCIEIOBATEIbHOCTh MEPOIPHUSITHIA
npu pabore ¢ JOKyMEHTaMH, IIpeACTAaBICHHBIMH pabOTHUKAMU  TIPH
TpyJoycTpoicTBe, (IuMOO B mpollecce BBITOJHEHHWS WMH  JOJKHOCTHBIX
00s3aHHOCTEI), BBI3BABIIUMH OOOCHOBAHHBIE COMHEHHs B IIOMJIMHHOCTH W
JOOCTOBEPHOCTU M3JI0KEHHBIX B HHUX CBEJCHHH; COCTaBIEeHHOW HeOo(pHIHaIbHON
OTYETHOCTH, JOKYMEHTOB, IPECTABICHHBIX B ITPOLECCE peaTu3aliuu AesTeIbHOCTH
00pa30BaTeNbHOTO YUpeXKIeHUs

1.3. Ilonoxenue o0sA3aTeNnbHO MAJIsi NMPUMEHEHUS BCEMH pabOTHHKAMHA
00pa30BaTeIbHOTO YUpeKIeHuUs.

1.4. «Otuer» — D3TO IIUCBMEHHOE MM YCTHOE COOOINEHHE II0
KOHKPETHOMY BOIIPOCY, KOTOPOE OCHOBAHO Ha JIOKYMEHTAIbHBIX JaHHBIX.

1.5. «JlokyMeHT» - TOKyMEHT, CO3aHHBIA IOCY1apCTBEHHBIM OPraHoM,
OpraHoM MECTHOIO CaMOYIIpaBIeHUs, IOPUIUUYECKAM WA (U3UIECKUM JTHIIOM,
o(hopMIIEHHBIH B yCTaHOBIEHHOM IOPSAAKE U BKIIOUEHHBIH B TOKYMEHTOO0OPOT.

1.6. «JlokymenTuposanue» - pukcanus HHGOpMAIUU Ha MaTePHATBHBIX
HOCHTENSIX B yCTAHOBIEHHOM IIOPSIZIKE;

1.7. «llomIWHHOCTE IOKYMEHTOBY» - YCTAHABIUBAETCS ITyTEM IIPOBEPKH
IOJJIMHHOCTU TOANMCEN [ODKHOCTHBIX JIMIL M COOTBETCTBUS COCTaBIICHHUS
JOKYMEHTOB JaTaM OTPa)K€HUs B HUX olepauuii, uHdopmarmu, hakTos.

1.8. Ilon HenelicTBUTENBHEIMH TOKYMEHTAMH CJIEAYET TOHUMATD:



1.8.1. TlonHOCTBIO W3rOTOBIEHHbIE (HKTHBHBIE JOKYMEHTHI WM
IO/UIMHHBEIE B KOTOpPHIE BHECEHBI W3MEHEHHS ITyTeM IIOAYUCTOK, JOIHCOK,
UCTIPABICHUS MIIH YHUYTOKEHHUS YaCTH TEKCTa, BHECEHHS B HETO JOMOJHHTEIBHBIX
JAHHBIX, IPOCTABIIEHUs] OTTHCKA MOANETHHOTO INTaMITa WU IEYATH U T.II.

1.8.2. ®@axTuyecku SABISIOMIKMECS IOMIMHHBIMM, HO COZepIKaIue
CBEJIEHHS, HE COOTBETCTBYIOLIME NEHCTBUTENBHOCTH OHHM COXPAHSIOT BHEIIHUE
NPU3HAKA W PEKBU3UTHl HaJJieXallux JOKYMEHTOB (M3rOTOBIISIOTCS HA
odunuansHoM ONaHKe, COIEep)KaT HAMMEHOBAHHS MODKHOCTEH W (haMUIIUK JIMII,
YIOJTHOMOYEHHBIX MX HOJANUCHIBATh), OJJHAKO BHECEHHbIE B HUX CBEICHHS (TEKCT,
U(POBBIE JaHHBIE) ABJISAIOTCS CHanbCH(BUIEPOBAHHLIMHA.

1.8.3. BelnanHbele ¢ HapyllleHHEM YCTaHOBJIEHHOTO TMOpsAKa, T.e. B
pesylbTaTe 3J0YINOTPeONeHUs [ODKHOCTHBIM JIMIIOM CIIY)KeOHBIM IOJOXKEHHEeM
WJIA COBEPIIEHNUS UM XaJlaTHBIX JIeUCTBUM MPHU BbIIade 3TOr0 JOKYMEHTA.

1.9. Ucnionp30BaHue HeNEHCTBUTENBHBIX TOKYMEHTOB 3aKIIIOYAETCS B UX
NpeICTaBIeHUH B KauecTBe OCHOBAHUH I TPYA0yCTPONCTBA.

1.10. IlepconansHble nanHble paboTHIKA — WH(MDOPMAIUS, HeOOXOAMMAas
paboTomaTento B CBA3M C TPYIOBBIMH OTHOIIEHUSIMH W KACaroIascs KOHKPETHOI'O

paboTHHUKA.



II. OcHoBHbIE 337244

2.1. OcHoBHo# 3agader nannoro Ilonoxenus ssnsercs:

a) obecrieueHue  coOmoOfeHHA  COTPYJHWKAMH  00pa3oBaTEILHOIO
YupeKIeHus yCTaHOBIEHHBIX ITOAIYHKTOM 6 myHKTa 2 cTaThi 13.3 ®enepaibHoro
3akoHa oT 25 nexabps 2008 roga N 273-03 «O nmpoTHBOAEHCTBUN KOPPYIILIHKY -
«HEJOIYIIEHUH COCTaBJIeHUS HEO(DUIMAIBHON OTYETHOCTH W HCIIOJIB30BaHUSA
IIOAJIENBHBIX JOKYMEHTOBY;

b) B ocymectBieHurn B 00pa3oBaTeIbHOM YUpeXIAeHHH Mep II0
HpeIyTpexaeHIIO KOPPYTIIHH;

C) IIaHUPOBAaHWE W OCYIIECTBICHHE MEPONPUSITHMN, HAMPABIEHHBIX Ha
pa3paboTKy Mep IO HeIONIYIEHUIO COCTaBJIeHHS HeO(PHUIHATBLHON OTYETHOCTH H
UCIIOJIb30BAaHUU MOIEIbHBIX JOKYMEHTOB;

d) BelpaGoTKa TpEIOXKEHUH II0 COBEPIIEHCTBOBAHUIO  CHCTEMEI
MEPOIIPUATAN, HANPABIEHHBIX HA HEIOIYIIEHUsS COCTABIEHUS HEO(DHUIHAIbHON
OTYETHOCTH W MCIIOJIb30BaHUsl MOJENbHBIX HOKYMEHTOB B 00pa3oBaTelibHOM
YupexIeHun.

2.2. OcHOBaHUMSMH MJIsl paccMAaTPUBaeT BOIPOCOB, CBSI3aHHBIX C (DaKTaMU
COCTaBJICHUSI HEO(PUITUATBEHON OTYETHOCTH, SBISETCS COy)KeOHas WM JOKiIaaHas
3alliCKa O BBIABIIEHHOM (paKkTe HCIONb30BaHMS HEO(DHIIMAIBHON OTYETHOCTH HIIH
WCII0JIB30BAHUS MTOIETFHOTO TOKYMEHTA.

2.3. B cnyyae ycTaHOBIEHHUS MPU3HAKOB JUCLMIUIMHAPHOIO MPOCTYIKA B
nevicteusx  (Oe3neiicTBMM)  COTpyAHHMKAa 0Opa3oBaTENBHOTO  YUpeXKIEHHS,
JOIIyCTHUBIIETr0 COCTaBJIe€HUE HEO(DHIHMATEHONH OTYETHOCTH WIIM HMCIOJIb30BaHUH
NOJJIEIbHOTO  JOKyMeHTa -  Mepa  OTBETCTBEHHOCTH  OIIPeIeNsieTcs
[IPEAYCMOTPEHHBIMA  HOPMAaTMBHBIMU  IIPABOBBIMH  aKTaMW  POCCHICKOM

Denepanumn.



III. Tlopsinok AeiicTBHi NpH 00HAPY:KEeHHH HCIOJIb30BAHHUS NOAAEIbHBIX
JOKYMEHTOB H COCTaB/IeHHS] HEO(PHIHAIBHONH OTYETHOCTH

3.1. Ilpu oOHapyXeHHM COCTaBICHHS HEO(ULHUATBHON OTYETHOCTH
JTOJDKHOCTHBIC JIMIIAa, B YbM IIOJIHOMOYUS B COOTBETCTBHHM C JOJDKHOCTHBIMH
0053aHHOCTSIMU BXOJUT ITOATOTOBKA, COCTABIEHUE, [TPEACTABICHNAE U HAIIpaBIeHKE
OTYETHOCTH  HECYT IIePCOHANBHYI0O  OTBETCTBEHHOCTh 3a  COCTAaBJICHHE
HeopUIaTbHON OTYETHOCTU U UCMOIb30BaHUS MO//Ie/IBHBIX JOKYMEHTOB.

3.2. JIo;KHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 COCTaBJIEHUE JOKYMEHTOB
10 CBOEMY HallpaBJIeHHIO NeSTeNbHOCTH, HEOOXOIUMO BECTH HEMOCPEICTBEHHBIN
KOHTPONb ¥ PEerylsipHO OCYILIECTBISATh IMPOBEJACHHE IPOBEPOK Ha IIpeAMET
MOUTMHHOCTH JTOKYMEHTOB, 0O0pasyroumuxcs y CHEeNHUanucToB (pabOTHHUKOB)
00pa3oBaTeNnbHOr0 YUpekKACHHUs, HAaXOAAIIUXCS y HETO B TIPSIMOM ITOIYHUHEHHH.

3.3. Ilpm mpoBeneHWH IIPOBEPOK YHUHUTBIBATH, HYTO IOIJIMHHOCTH
TOKYMEHTOB yCTAHABIIMBAaeTCs ITyTeM IIPOBEPKU pealbHOCTH HMEIOIIUXCS B HUX
MOATMCeH JODKHOCTHBIX JIMIl M COOTBETCTBHUS COCTaBIIEHUs] AOKYMEHTOB JaTaM
OTpakeHWs B HUX orepauuii, uHpopMauu, GaxToB U T.1. [ Ipu uTeHUu 1OKyMEHTOB,
1ocie yCTaHOBIEHHS MX TOJIMHHOCTH, IIPOBEPAThH JOKYMEHTHI, 110 CYIIECTBY, TO
€CTh C TOYKM 3pEHHS [OCTOBEPHOCTH, 3aKOHHOCTHM OTPaXEHHBIX B HHX
X03MCTBEHHBIX omnepanuit, uadbopmanuu, Gaxkrax u T. 1.

3.4. JlocroBepHOCTH omepaiui, 3a(UKCUPOBAHHBIX B JOKyMEHTaX,
IIPOBEPSIETCS U3YUYEHUEM 3TUX U B3aUMOCBSI3aHHBIX C HUMH JOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIMI[, OCMOTPOM OOBEKTOB B HaType H T.J.
3aKOHHOCTh OTpPaXEHHBIX B JOKyMEHTaX OIlepalldii yCTaHaBIMBAaeTCS IIyTeM
IIPOBEPKH WX COOTBETCTBUS JEHCTBYIOLIEMY 3aKOHOAATENILCTRY.

3.5. Ilpu BeIsiBneHUM (aKTOB UCHOJB30BAHUS MOIEIBHBIX TOKYMEHTOB
He3aMeIJTUTeThHO HH(DOPMHPOBATE JUpEeKTOpa 00pa3oBaTeIbHOrO YUpexIeHus, a
Tak)Ke IPHHATH COOTBETCTBYIOIIWE MEpHl II0 HEeNOIYIIEHHIO COCTaBIEHMUS

HGO(I)HL[I/I&JIBHOI‘;I OTYETHOCTH M HUCIIOJIB30BaAHUA IIOAACIBHBIX JOKYMEHTOB.



IV. 3axiaw4nTteabHasi 4acTh

4.1. Wsmenenus u jomnonHeHus K IlomoxeHHIO O Mepax HeIOIyIICHUS
COCTaBIICHHS HEO(PUIMAIbHOM OTYETHOCTH M HCIIOIb30BAHHMS IIOIEIbHBIX
nokymenToB B I'BITIOY MO  «JlyxoBuukuii arpapHO-NpOMBIILICHHBIH
TEXHUKYM»  yTBEpPXKJAlTcs IpuKazoM Jlupekropa  00pa3oBaTeIsHOro
YupexneHus.

4.2. Hactosimee IlonmoxeHWe MOXeT OBITH OTMEHEHO TONBKO pELIEHHEM
IUPEKTOpa YUPeKISHUSI.

4.3. Hactosmee [lonoxeHne BCTymlaeT B CHITy ¢ MOMEHTA €T0 YTBEPKICHUS U

NeNcTByeT OecCpoyHO.



